[bookmark: Check3]COVER FORM

|_| REQUEST (ART. 90(1))[footnoteRef:1] |_|  COMPLAINT (ART. 90(2))[footnoteRef:2]  [1:  As further defined in Article 1(1) of the Common Provisions applicable to Teaching and Administrative Staff.]  [2:  As further defined in Article 1(2) of the Common Provisions applicable to Teaching and Administrative Staff.] 


One single copy to be sent by e-mail to the operational inbox [EUI.complaints@eui.eu] or to the office address:
President of the European University Institute 
Badia Fiesolana, Via dei Roccettini 9, 
50014 San Domenico di Fiesole (FI), Italy. 

[image: ] In case of multiple annexes, please submit them in a single PDF document
	Surname and first name[footnoteRef:3]: ….................................................................................……………… [3:  Where the same request/complaint is submitted by several people, a list of the names and administrative addresses of each of them should, if possible, be attached.] 


	Personal/Pension No.: …................................................................. Grade: …......………..……………..…

	Service/Unit: ……………………..….. 

	Office address: ….........................................................

	Private address (if you are retired) : …............................................................................................................................
………………………………………………………………………………………………...……….

	Email address: ……………………………………………………………………………….………



	Brief purpose/subject: .................................................................................................................
...........................................................................................................................................................

	Decision challenged [footnoteRef:4]  (only in the case of a complaint):……….…………………..………
……................................................................................................................................................................................................................................................................................................................ [4:  Please enclose a copy of the decision challenged. ] 




I attach for registration my request/complaint. 
Date and signature: ........................................................................
	REGISTRATION (EUI President’s office)

	

	

	

	



N.B. : The procedure for the treatment of requests/complaints and appeals is outlined under Articles 90 and 91 of the EUI’s
Staff Regulations as well as in the Common Provisions applicable to Teaching and Administrative Staff of the
European University Institute. You should receive a reasoned decision within four months of the date of submission of
the request/complaint. If you do not, your attention is drawn to the periods set out in Articles 90 and 91 of the Staff
Regulations as well as in Article 1 paragraph 2 and Article 2 of the Common Provisions of the EUI Staff Regulations
applicable to Teaching and Administrative Staff.
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